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About Cambridge University Press 



Cambridge University Press 

• World’s oldest publisher, 
founded in 1534 

• Our first book was published 
in 1584  

• Integral part of the University 
of Cambridge 

• Offices in over 50 countries, 
trading in over 200 
 1534 

Cambridge is granted a letters patent to ‘print all manner 
of books’ by Henry VIII 
 

  

簡報者
簡報註解
Cambridge University Press was founded in 1534, when Henry VIII granted Cambridge a letters patent to ‘print all manner of books’. Our mission is to unlock people's potential with the best learning and research solutions.
CUP is the publishing arm of the University of Cambridge, one of the world’s leading research institutions. 
With 50 offices worldwide operating in more than 140 countries, we are a publishing house with global sales and marketing reach




Our Mission 

• A not-for-profit organisation – all surplus 
reinvested in the University and in our future 
publishing 

• Support research and learning 
• Global– we want to work with the best 

scholars and the best universities around the 
world! 
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https://www.cambridge.org/core/browse-subjects
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Agriculture Journals 

簡報者
簡報註解
Oldest journal on the list – Journal of the Royal Asiatic Society – first issue published in 1827.  The digital archive of this journal has brought in over £300k in sales income since it was launched in 2009.
Newest journal – will be Journal of Chinese History, which will be launched in 2017. 

All our Asian studies journals are keen to been as visible as possible across the Asian market and are keen for local marketing. 
Some of our larger titles have a strong social media presence. E.g. (see next slide). 




Engineering journals 



Materials Science journals 



Math journals 

簡報者
簡報註解
Oldest journal on the list – Journal of the Royal Asiatic Society – first issue published in 1827.  The digital archive of this journal has brought in over £300k in sales income since it was launched in 2009.
Newest journal – will be Journal of Chinese History, which will be launched in 2017. 

All our Asian studies journals are keen to been as visible as possible across the Asian market and are keen for local marketing. 
Some of our larger titles have a strong social media presence. E.g. (see next slide). 




Computer Science Journals 



Business/Management journals 



Education journals 



Academic Publishing Landscape 
& Scholarly Journals 



• Over 20,000 journals actively being published 

• More than 2 million articles published each year 

• More than 200,000 new books published each year 

• STM: $14 billion, H&SS: $2.4 billion (annually) 

• Many publishers (some small, some large) 

Academic Publishing Landscape 



University Presses  

• “Not for profit” – what does this mean? 
• Oxford & Cambridge UPs – self sufficient 
• Most North American UPs are subsidised by 

parent university (annual grants) 
• Publishing decisions – academic quality & market 
 





What is a scholarly journal? 

Scholarly journals enable: 
• Scholars (experts in a particular academic field) 

– to communicate their research  
– to stay current by reading about other scholars’ work.  

• Scholarly journals create a community of experts 
who are all participating in a kind of conversation in 
that academic field.  



What is a scholarly journal? 

Basic functions 
 

Designed to solve 3 technological problems (Henry Oldenburg 
1664-5): 
• Registration – asserting ownership of an idea 
• Dissemination – attracting recognition and career 

advancement 
• Archiving – creating a permanent record 
 

Two additional cultural functions have developed over time: 
• Certification – provide quality assurance  
• Filtration – navigate vast sea of information  



Ecosystem 
 

• scholars 
• funders 
• libraries 
• publishers 
• learned societies/professional 

associations 
 
All working towards expanding 
access to the fruits of research  
 
 

BETTER QUALITY  
SUBMISSIONS 

INCREASE USAGE  
& READERSHIP 

GROW + MAINTAIN 
SUBSCRIPTIONS 

INCREASE 
IMPACT FACTOR 

INCREASE  
CITATIONS 



Selecting a journal 

The main reason for outright rejection of an article:  
• it is submitted to an inappropriate journal. 
 
Consider: 
• Why are you publishing? 
• Who are you publishing for? 

 
You can start by: 
1. Talking to your network 
2. Thinking about journals you commonly read 
3. Assessing the journals on your shortlist 

簡報者
簡報註解
The top reason that editors give for an outright rejection of an article is that it is submitted to the wrong journal. Choosing the right journal for your research can seem daunting, but it doesn’t need to be. By asking some simple questions you can narrow your focus.

When selecting a journal it important to carefully consider two things that will be examined in more detail over the next few slides:
Why you want to publish
Who you want to publish for

It is important to understand the audience and message of the work. With this understanding of what you’re trying to achieve, you can then start: 
Talking to your network - You can begin by talking to your supervisor and colleagues, and asking for recommendations, by speaking to your research support librarian, and by checking journal and publisher websites.
Thinking about journals you commonly read - find out where articles related to your research have been published, and consider submitting to one of those journals. 
Then you can start to:
Assess the journals on your shortlist, in ways which will be explained in more detail over the next few slides.




Selecting a journal – Assessing a journal 

What are the editorial board likely to be looking for? 
• Read the Aims & Scope and manuscript submission guidelines 

Is your paper within the scope of the journal? 

• Review recent publications in each journal.  

• Find out the key topics covered, and the style of coverage 

Is your paper on a par with and related to others in the journal? 

• Consider the general hierarchy of the journal in your field 

How significant are your findings to the understanding of your discipline? 

簡報者
簡報註解
Once you have a shortlisted some journals , you can refine and make assessments in certain ways:

First of all, it is important to say that Impact Factor is only one factor amongst many when selecting a journal. While it is probably the most recognised measure of journal impact globally, there are many other things you should be considering when selecting a journal. You need to make sure it is the right fit for your article by..

Thinking about what the editor and reviewer are looking for:

We strongly encourage authors to read the manuscript submission guidelines associated with their chosen journal as early as possible during the manuscript preparation process, to ensure full understanding of the journal's audience and scope. This gives varied information on a journal's subject area coverage, accepted article types, manuscript style notes and special forms of submissions. As mentioned earlier, one of the most common reasons for rejection is that articles are not within the scope of a journal.

Take the time to read recent publications in the each journal. You don’t have to read everything, but look through the issues, and try to understand the types of articles that are being published. Ask yourself ‘is my paper related to others in the journal?”

How significant are your findings to the understanding of your discipline? The more significant, the higher you can aim. Look at the hierarchy of journals in your field in relation to this. Do you think your paper is as good as the other papers in the journal? If not, then your chances of publication are reduced. 

You also need to think about what you are looking for:
Are you happy with the journal’s policy on peer review and open access? Does it allow you to comply with your funder’s mandate?
Is it clear what fees will be charged?
Pre-acceptance fees - some subscription-based and open access journals may charge a fee at the time of manuscript submission to help to fund editorial and peer review administration. 
Post-acceptance fees -  An Article processing charge (APC) is charged by certain Open Access journals. It is more often a flat fee because it primarily funds peer review and online dissemination. Certain traditional journals charge per page and/or per colour figure to cover the cost of printing.





Selecting a journal – Assessing a journal 

What are you looking for? 
• What’s the journal’s policy on peer review and Open Access? 
• Does the journal allow me to comply with my institution/funder’s policies? 
• Is it clear what fees will be charged? 
An article processing charge (APC) is charged by certain Open Access journals 
Certain traditional journals charge per page and/or per colour figure to cover 
the cost of printing  

簡報者
簡報註解
Once you have a shortlisted some journals , you can refine and make assessments in certain ways:

First of all, it is important to say that Impact Factor is only one factor amongst many when selecting a journal. While it is probably the most recognised measure of journal impact globally, there are many other things you should be considering when selecting a journal. You need to make sure it is the right fit for your article by..

Thinking about what the editor and reviewer are looking for:

We strongly encourage authors to read the manuscript submission guidelines associated with their chosen journal as early as possible during the manuscript preparation process, to ensure full understanding of the journal's audience and scope. This gives varied information on a journal's subject area coverage, accepted article types, manuscript style notes and special forms of submissions. As mentioned earlier, one of the most common reasons for rejection is that articles are not within the scope of a journal.

Take the time to read recent publications in the each journal. You don’t have to read everything, but look through the issues, and try to understand the types of articles that are being published. Ask yourself ‘is my paper related to others in the journal?”

How significant are your findings to the understanding of your discipline? The more significant, the higher you can aim. Look at the hierarchy of journals in your field in relation to this. Do you think your paper is as good as the other papers in the journal? If not, then your chances of publication are reduced. 

You also need to think about what you are looking for:
Are you happy with the journal’s policy on peer review and open access? Does it allow you to comply with your funder’s mandate?
Is it clear what fees will be charged?
Pre-acceptance fees - some subscription-based and open access journals may charge a fee at the time of manuscript submission to help to fund editorial and peer review administration. 
Post-acceptance fees -  An Article processing charge (APC) is charged by certain Open Access journals. It is more often a flat fee because it primarily funds peer review and online dissemination. Certain traditional journals charge per page and/or per colour figure to cover the cost of printing.





Writing your manuscript 

Brevity Accuracy Clarity 

ABC of effective writing: 

簡報者
簡報註解
When writing your manuscript, it is important to remember what our editors at Cambridge University Press call the ABC of effective writing – accuracy, brevity and clarity.

Accuracy
You will need to have immaculate presentation. Your article should only be submitted when fully complete, there will not be an opportunity to add details and references later.
Read the information in the manuscript submission guidelines and ensure the paper presented according to the journal requirements, for example, citation style,  abstract, keywords. Many journals in the physical/mathematical science provide LaTeX templates for authors to use.
 You should check statements are referenced correctly and also check that your data is correct, check everything! 
It is also important to spend some time focusing on the correct use of grammar and spelling. If you are not a native English-speaker you should consider using a professional editor or translator, or asking an articulate peer to proof-read your article before submission. Many places offer language editing services – CUP works with American Journal Experts (AJE) to offer language editing services.

Brevity
When writing, get to the point – you should be able to express your argument in a single sentence.  A longer manuscript not necessarily better one as it may not have been well edited.
In leading international journals, expression tends to be direct, with the writer stating the main point and then providing details. For example in a paragraph, a sentence at the beginning will state the main point, and other sentences in the paragraph will support that point or add additional related information. 
Overall, write simply. Do not try to impress readers with long, complex sentences and complex vocabulary. Writing should be uniform, concise and readily understandable.

Clarity
Your paper will need to be well organised and clear to allow editors and peer reviewers to understand the paper well enough to evaluate the research. It is also important that you have a clear message to show that the paper is important to the target audience
You will need to structure your manuscript correctly. 
In science writing, the following structure is often recommended:
Introduction: identifying the knowledge gap, and specifying the novelty, objectives and scope of the work
Applied research methodology 
Obtained results
Discussion/conclusion

This structure generally works for papers reporting laboratory studies. However, even in descriptive papers, the logical progression from problem to solution is often appropriate.  In some fields, a combined results and discussion section is usual or desirable. 



Writing your manuscript 

• Submit article only when fully complete 
• Obey the rules in the submission guidelines 
• Check your references; check your data is correct 
• Focus on correct use of grammar and spelling  

• For non-native English speaker, ask an articulate peer to 
read through work or consider language editing services 

Accuracy 

簡報者
簡報註解
When writing your manuscript, it is important to remember what our editors at Cambridge University Press call the ABC of effective writing – accuracy, brevity and clarity.

Accuracy
You will need to have immaculate presentation. Your article should only be submitted when fully complete, there will not be an opportunity to add details and references later.
Read the information in the manuscript submission guidelines and ensure the paper presented according to the journal requirements, for example, citation style,  abstract, keywords. Many journals in the physical/mathematical science provide LaTeX templates for authors to use.
 You should check statements are referenced correctly and also check that your data is correct, check everything! 
It is also important to spend some time focusing on the correct use of grammar and spelling. If you are not a native English-speaker you should consider using a professional editor or translator, or asking an articulate peer to proof-read your article before submission. Many places offer language editing services – CUP works with American Journal Experts (AJE) to offer language editing services.

Brevity
When writing, get to the point – you should be able to express your argument in a single sentence.  A longer manuscript not necessarily better one as it may not have been well edited.
In leading international journals, expression tends to be direct, with the writer stating the main point and then providing details. For example in a paragraph, a sentence at the beginning will state the main point, and other sentences in the paragraph will support that point or add additional related information. 
Overall, write simply. Do not try to impress readers with long, complex sentences and complex vocabulary. Writing should be uniform, concise and readily understandable.

Clarity
Your paper will need to be well organised and clear to allow editors and peer reviewers to understand the paper well enough to evaluate the research. It is also important that you have a clear message to show that the paper is important to the target audience
You will need to structure your manuscript correctly. 
In science writing, the following structure is often recommended:
Introduction: identifying the knowledge gap, and specifying the novelty, objectives and scope of the work
Applied research methodology 
Obtained results
Discussion/conclusion

This structure generally works for papers reporting laboratory studies. However, even in descriptive papers, the logical progression from problem to solution is often appropriate.  In some fields, a combined results and discussion section is usual or desirable. 



Writing your manuscript 

• Be concise and get to the point! 
• A longer manuscript is not necessarily a better one 
• Typical paragraph: First sentence states the main 

point, other sentences in paragraph support this. 
• Simple writing – easier to communicate to the 

audience 

Brevity 

簡報者
簡報註解
When writing your manuscript, it is important to remember what our editors at Cambridge University Press call the ABC of effective writing – accuracy, brevity and clarity.

Accuracy
You will need to have immaculate presentation. Your article should only be submitted when fully complete, there will not be an opportunity to add details and references later.
Read the information in the manuscript submission guidelines and ensure the paper presented according to the journal requirements, for example, citation style,  abstract, keywords. Many journals in the physical/mathematical science provide LaTeX templates for authors to use.
 You should check statements are referenced correctly and also check that your data is correct, check everything! 
It is also important to spend some time focusing on the correct use of grammar and spelling. If you are not a native English-speaker you should consider using a professional editor or translator, or asking an articulate peer to proof-read your article before submission. Many places offer language editing services – CUP works with American Journal Experts (AJE) to offer language editing services.

Brevity
When writing, get to the point – you should be able to express your argument in a single sentence.  A longer manuscript not necessarily better one as it may not have been well edited.
In leading international journals, expression tends to be direct, with the writer stating the main point and then providing details. For example in a paragraph, a sentence at the beginning will state the main point, and other sentences in the paragraph will support that point or add additional related information. 
Overall, write simply. Do not try to impress readers with long, complex sentences and complex vocabulary. Writing should be uniform, concise and readily understandable.

Clarity
Your paper will need to be well organised and clear to allow editors and peer reviewers to understand the paper well enough to evaluate the research. It is also important that you have a clear message to show that the paper is important to the target audience
You will need to structure your manuscript correctly. 
In science writing, the following structure is often recommended:
Introduction: identifying the knowledge gap, and specifying the novelty, objectives and scope of the work
Applied research methodology 
Obtained results
Discussion/conclusion

This structure generally works for papers reporting laboratory studies. However, even in descriptive papers, the logical progression from problem to solution is often appropriate.  In some fields, a combined results and discussion section is usual or desirable. 



• Well organised with clear message 
• Structure the manuscript correctly 
• Suggested structure for scientific papers: 

• Introduction: identifies the knowledge gap addressed by the article, 
specifies the novelty, objectives and scope of the work 

• Methodology 
• Results & Analysis 
• Discussion 

Clarity 

Writing your manuscript 

簡報者
簡報註解
When writing your manuscript, it is important to remember what our editors at Cambridge University Press call the ABC of effective writing – accuracy, brevity and clarity.

Accuracy
You will need to have immaculate presentation. Your article should only be submitted when fully complete, there will not be an opportunity to add details and references later.
Read the information in the manuscript submission guidelines and ensure the paper presented according to the journal requirements, for example, citation style,  abstract, keywords. Many journals in the physical/mathematical science provide LaTeX templates for authors to use.
 You should check statements are referenced correctly and also check that your data is correct, check everything! 
It is also important to spend some time focusing on the correct use of grammar and spelling. If you are not a native English-speaker you should consider using a professional editor or translator, or asking an articulate peer to proof-read your article before submission. Many places offer language editing services – CUP works with American Journal Experts (AJE) to offer language editing services.

Brevity
When writing, get to the point – you should be able to express your argument in a single sentence.  A longer manuscript not necessarily better one as it may not have been well edited.
In leading international journals, expression tends to be direct, with the writer stating the main point and then providing details. For example in a paragraph, a sentence at the beginning will state the main point, and other sentences in the paragraph will support that point or add additional related information. 
Overall, write simply. Do not try to impress readers with long, complex sentences and complex vocabulary. Writing should be uniform, concise and readily understandable.

Clarity
Your paper will need to be well organised and clear to allow editors and peer reviewers to understand the paper well enough to evaluate the research. It is also important that you have a clear message to show that the paper is important to the target audience
You will need to structure your manuscript correctly. 
In science writing, the following structure is often recommended:
Introduction: identifying the knowledge gap, and specifying the novelty, objectives and scope of the work
Applied research methodology 
Obtained results
Discussion/conclusion

This structure generally works for papers reporting laboratory studies. However, even in descriptive papers, the logical progression from problem to solution is often appropriate.  In some fields, a combined results and discussion section is usual or desirable. 



Preparing your manuscript 

Focus on the following to increase chases of 
acceptance: 

 
• Title 
• Abstract 
• Keywords 

 
 
 



Preparing your manuscript 

Your paper should include: 
 
 A meaningful and helpful title 

• Short but descriptive title.  
• Articles with shorter titles are viewed and cited more 

frequently. 
• Maximum length ≤ 16 words. 
• Not too short that it doesn’t give clear context. 
• Leave out ‘filler’ words such as ‘evidence of’, ‘effect of’, 

‘comparison of’, etc.  
• Do not include abbreviations (except for medicine). 

 
 
 Sources: Paiva CE, Lima JP, Paiva BS., ‘Articles with short titles describing the results are cited more often.’, Clinics (Sao Paulo), 2012;67(5):509-13; 

Knight KL and Ingersoll CD, ‘Structure of a Scholarly Manuscript: 66 Tips for What Goes Where ‘, Journal of Athletic Training, 1996;31(3):201-6. 

 

簡報者
簡報註解
When preparing your manuscript for publication you will stand a better chance of getting through the next stage if you:
Write a meaningful and helpful title
Lengthy titles will not be read completely. Research by Paiva et al. has shown that articles with shorter titles are viewed and cited more frequently. 16 words should be the maximum length of a title. At the same time – don’t make it too short! If you include too little information, no one will read further and it will be too broad.
Leave out unnecessary filler words, such as ‘evidence of, effect of, a comparison of’. No abbreviations. Don’t use a complete sentence – choose a descriptive phrase. For example “Red hens undergo spontaneous chromosome rearrangement when exposed to ultraviolet light” (11 words) can be shortened to “Ultraviolet light-induced chromosome rearrangement in red hens” (7 words).


“Articles with short titles describing the results are cited more often.”
Paiva CE1, Lima JP, Paiva BS.

“Structure of a Scholarly Manuscript: 66 Tips for What Goes Where”
Kenneth L. Knight, PhD, ATC
Christopher D. Ingersoll,



Preparing your manuscript 

Your paper should include: 
 
A clear and informative abstract  

• Briefly summarise main sections of paper (IMRAD):  
o Introduction 
o Materials 
o Results 
o Discussion 

• Don’t exceed word count stated in submission guidelines. 
 

簡報者
簡報註解
The abstract should be clear and informative: 
it should explain what you've done, i.e. the main issue or results addressed, the method used and what your conclusions are.
Most abstracts have un upper limit on the number of words, say 150; don't exceed it! 
Make someone who has read the abstract want to read the paper; if you don't then no-one will!

Choose appropriate key words, 
Most journals require authors to select 4-8 key words (or phrases) in order to facilitate online searches.
In some cases, editors may have an approved list of preferred terms, for example the one supplied by the journal, or from some international standard 
It is likely that your readers will search for terms that are commonly used in your field. To try and identify effective keywords, consider using Google Scholar or another engine to search for different terms and assess how relevant the results are.








Preparing your manuscript 

Your paper should include: 
 
Keywords 

• 4-8 key words/phrases to ensure your article 
is fully discoverable 

• Think about what the ideal reader for your 
article might be searching – ask your peers 

• Selected journal may have list of preferred 
terms 

簡報者
簡報註解
The abstract should be clear and informative: 
it should explain what you've done, i.e. the main issue or results addressed, the method used and what your conclusions are.
Most abstracts have un upper limit on the number of words, say 150; don't exceed it! 
Make someone who has read the abstract want to read the paper; if you don't then no-one will!

Choose appropriate key words, 
Most journals require authors to select 4-8 key words (or phrases) in order to facilitate online searches.
In some cases, editors may have an approved list of preferred terms, for example the one supplied by the journal, or from some international standard 
It is likely that your readers will search for terms that are commonly used in your field. To try and identify effective keywords, consider using Google Scholar or another engine to search for different terms and assess how relevant the results are.








Preparing your manuscript – cover letter 

Your cover letter should: 
 

• Highlight your most important findings 
• Describe how the manuscript is a good fit for the 

journal 
• Explain that the manuscript has not been 

published elsewhere. 

簡報者
簡報註解
Make sure you get the editor’s attention with a good covering letter. The letter is not just a formality and should be seen as an important influence in the decision of the editor to send your manuscript out for peer review.

In your cover letter you should:
Describe how the manuscript is a good fit for the journal
Highlight your most important findings
Explain that the manuscript has not been published elsewhere and that there are no conflicts of interest

The structure:
Your cover letter should be written like a standard business letter, addressing the editor formally by name. 
The first section of your cover letter should state the name of the manuscript and name any authors. You could describe the type of article. You should then describe the motivation behind your study and major findings from the research.
You should address why your manuscript is a good match for the journal, referring specifically to the Aims and Scope.
A brief closing paragraph should indicate that the manuscript is original, has not been published before and is not is under consideration for publication at another journal. You should outline that there are no conflicts of interest to disclose and mention any researchers who should not review your manuscript.

[Emily/Jen – AJE article http://www.aje.com/en/arc/writing-cover-letter/ used to inform this]





Preparing your manuscript – cover letter 

The structure of a cover letter: 
 

• Written like a standard business letter 
 

First section:  
• state the name of the manuscript 
• describe the type of manuscript 
• describe rationale and major findings from research. 

簡報者
簡報註解
Make sure you get the editor’s attention with a good covering letter. The letter is not just a formality and should be seen as an important influence in the decision of the editor to send your manuscript out for peer review.

In your cover letter you should:
Describe how the manuscript is a good fit for the journal
Highlight your most important findings
Explain that the manuscript has not been published elsewhere and that there are no conflicts of interest

The structure:
Your cover letter should be written like a standard business letter, addressing the editor formally by name. 
The first section of your cover letter should state the name of the manuscript and name any authors. You could describe the type of article. You should then describe the motivation behind your study and major findings from the research.
You should address why your manuscript is a good match for the journal, referring specifically to the Aims and Scope.
A brief closing paragraph should indicate that the manuscript is original, has not been published before and is not is under consideration for publication at another journal. You should outline that there are no conflicts of interest to disclose and mention any researchers who should not review your manuscript.

[Emily/Jen – AJE article http://www.aje.com/en/arc/writing-cover-letter/ used to inform this]





Preparing your manuscript – cover letter 

The structure of a cover letter: 
 

Second section:  
• explain why manuscript is a good fit for the journal 
• address specific aspects of the journal’s Aims & Scope 
• links with other articles you have read in the journal 

簡報者
簡報註解
Make sure you get the editor’s attention with a good covering letter. The letter is not just a formality and should be seen as an important influence in the decision of the editor to send your manuscript out for peer review.

In your cover letter you should:
Describe how the manuscript is a good fit for the journal
Highlight your most important findings
Explain that the manuscript has not been published elsewhere and that there are no conflicts of interest

The structure:
Your cover letter should be written like a standard business letter, addressing the editor formally by name. 
The first section of your cover letter should state the name of the manuscript and name any authors. You could describe the type of article. You should then describe the motivation behind your study and major findings from the research.
You should address why your manuscript is a good match for the journal, referring specifically to the Aims and Scope.
A brief closing paragraph should indicate that the manuscript is original, has not been published before and is not is under consideration for publication at another journal. You should outline that there are no conflicts of interest to disclose and mention any researchers who should not review your manuscript.

[Emily/Jen – AJE article http://www.aje.com/en/arc/writing-cover-letter/ used to inform this]





Preparing your manuscript – cover letter 

The structure of a cover letter: 
 

Closing paragraph:  
• indicate that the manuscript is original 
• has not been published before 
• not under consideration for publication at another journal 

簡報者
簡報註解
Make sure you get the editor’s attention with a good covering letter. The letter is not just a formality and should be seen as an important influence in the decision of the editor to send your manuscript out for peer review.

In your cover letter you should:
Describe how the manuscript is a good fit for the journal
Highlight your most important findings
Explain that the manuscript has not been published elsewhere and that there are no conflicts of interest

The structure:
Your cover letter should be written like a standard business letter, addressing the editor formally by name. 
The first section of your cover letter should state the name of the manuscript and name any authors. You could describe the type of article. You should then describe the motivation behind your study and major findings from the research.
You should address why your manuscript is a good match for the journal, referring specifically to the Aims and Scope.
A brief closing paragraph should indicate that the manuscript is original, has not been published before and is not is under consideration for publication at another journal. You should outline that there are no conflicts of interest to disclose and mention any researchers who should not review your manuscript.

[Emily/Jen – AJE article http://www.aje.com/en/arc/writing-cover-letter/ used to inform this]





Peer Review and Editorial Decisions 



Peer review 

Why? 
Allows your research to be evaluated by independent experts in your 
field.  
Aims of peer review: 
• Ensure that your article is sound and accurate 
• Give constructive feedback 
• Alert you to errors 
• Create a discussion 
• Ensure submitted articles are suitable for the journal (in some cases) 

 

簡報者
簡報註解
What happens next? Peer review
Peer review allows your research to be evaluated and commented upon by independent experts (your ‘peers’) who work within the same academic field as you. Its aims are to:
Ensure that your article is sound and accurate
Give you detailed and constructive feedback on your work from experts in the field
Alert you to any errors or gaps in literature you may have overlooked
Create a discussion between the author, reviewers and editor around a research field or topic
Ensure submitted articles are suitable for the journal and its readers
This only applies for some journals. For most journals, the editor will be the one screening articles for scope fit - in 'pure' peer review the main idea is to make sure the article is academically sound.



Peer review - 3 most common types 

Single Blind Double Blind Open 
Author Doesn’t know 

reviewer identity 
Doesn’t know 
reviewer identity 

Knows reviewer 
identity 

Reviewer Knows author 
identity 
 

Doesn’t know 
author identity 

Knows author 
identity 

How common? Most common 
type among 
science journals 

Most common 
type among social 
science and 
humanities 

Growing minority 
of journals do this 

Post publication peer review – In some models, particularly experimental open access 
publishers, manuscripts are reviewed after they have been published. These reviews 
are most often open. 

簡報者
簡報註解
Although the basis of peer review is the same across all journals – experts providing comments on a manuscript submitted to the journal – there are different types in existence. The most common of these are: 
Single-blind peer review – where the reviewers are aware of the authors’ identities but the authors’ are never informed of the reviewers’ identities.
Double-blind peer review – where neither author nor reviewer is aware of each other’s identities.
Open peer review – where authors and reviewers are aware of each other’s identity. In some journals with open peer review the reviewers’ reports are published alongside the article.

There is also the more rare type of peer review – triple blind – where not only are authors and reviewers blind to each other’s identities but where editors are also blind to the identity of both. This is aimed at minimizing bias among editors, however is not used commonly.

Post publication peer review – In some models, particularly experimental open access publishers, manuscripts are reviewed after they have been published. These reviews are most often open.

The type of peer review used by a journal should be clearly stated in the invitation to review letter you receive and policy pages on the journal website. If, after checking the journal website, you are unsure of the type of peer review used or would like clarification on the journal’s policy you should contact the journal’s editors.





Could be: 
 

- Revise resubmit 
 

- suggest you consider 
submission to 
journal X 
 

- Complete rejection 
 

- Rejection for one 
particular aspect 
(e.g. language 
editing needed) 

 
 

a.k.a. “desk rejection” 

Author 
makes 

revisions 

Article is 
submitted to 

journal 
 

Reviewer 

Accepted 
 

Rejected 

Editor of 
journal 
screens 
paper 

 

Editor 
assesses 
reviews 

 

Rejected 
after 

screening 

Could be: 
• Minor revisions 
• Major revisions 

簡報者
簡報註解
This is an overview of the assessment process for the assessment process for journal articles. The Journal Editor will initially screen the article to decide whether the article should progress on to peer review. If unsuccessful at this stage, this is called ‘desk rejection’. However, if successful the article will then progress to be peer reviewed.



Possible outcomes of peer review 

Revisions are nearly always requested! 
 

• Accept without any change – extremely rare 
• Accept after minor revisions.  
• Accept after major revisions.  
• Revise and resubmit – common outcome – should 

not be seen as rejection! 
• Reject the paper 
 

簡報者
簡報註解
When looking at the possible outcomes of peer review, it is very unlikely that a paper will be published in its original form – revisions are nearly always asked fpr/

The following represent the range of possible outcomes:
Accept without any changes (acceptance): The journal will publish the paper in its original form. This type of decision outcome is rare
Accept with minor revisions (acceptance): The journal will publish the paper and asks the author to make small corrections. This is typically the best outcome that authors should hope for. Minor revisions might include:
A small amount of editing to the language,
Small additional experiments to complement the main body of the article
Small number of new citations or mentioning additional topics
Tweaking the interpretation of the results or evidence

Accept after major revisions (conditional acceptance): The journal will publish the paper provided the authors make the changes suggested by the reviewers and/or editors. These changes could be:
Structural issues that call for a significant reorganisation of the text.
More experiments needed to support aims of article
Argument needs to take into account a whole new topic
Existing analysis of data/evidence is flawed and needs to be re-worked

Revise and resubmit (conditional rejection): The journal is willing to reconsider the paper in another round of decision making after the authors make major changes. It should be emphasised here that this is a common outcome and should not be seen as rejection – once the paper has had the changes and been through another round of peer review, it may be acceptied.

Reject the paper (outright rejection): The journal will not publish the paper or reconsider it even if the authors make major revisions.

Revisions 
The editor(s) will make a decision regarding your paper based on the reviewer reports. It is common for an article not to be accepted in first draft and you may be asked to revise and resubmit. If this happens, you will be given the reviewer reports and, possibly, some additional comments from the editor(s). These should advise you on what you need to revise before submitting a next draft. 

On acceptance, the paper will go to copy editing.




Possible outcomes of peer review 

• Accept after minor revisions: 
• Language editing 
• Small number of new citations/ mentioning additional topics 
• Small additional experiments to complement the main body of article 
• Tweaks to interpretation of results 
 

• Accept after major revisions: 
• Structural issues that call for a significant reorganisation of the text 
• More experiments needed to support aims of article 
• Argument needs to take into account a whole new topic 
• Existing analysis of data/evidence is flawed and needs to be re-worked 

簡報者
簡報註解
When looking at the possible outcomes of peer review, it is very unlikely that a paper will be published in its original form – revisions are nearly always asked fpr/

The following represent the range of possible outcomes:
Accept without any changes (acceptance): The journal will publish the paper in its original form. This type of decision outcome is rare
Accept with minor revisions (acceptance): The journal will publish the paper and asks the author to make small corrections. This is typically the best outcome that authors should hope for. Minor revisions might include:
A small amount of editing to the language,
Small additional experiments to complement the main body of the article
Small number of new citations or mentioning additional topics
Tweaking the interpretation of the results or evidence

Accept after major revisions (conditional acceptance): The journal will publish the paper provided the authors make the changes suggested by the reviewers and/or editors. These changes could be:
Structural issues that call for a significant reorganisation of the text.
More experiments needed to support aims of article
Argument needs to take into account a whole new topic
Existing analysis of data/evidence is flawed and needs to be re-worked

Revise and resubmit (conditional rejection): The journal is willing to reconsider the paper in another round of decision making after the authors make major changes. It should be emphasised here that this is a common outcome and should not be seen as rejection – once the paper has had the changes and been through another round of peer review, it may be acceptied.

Reject the paper (outright rejection): The journal will not publish the paper or reconsider it even if the authors make major revisions.

Revisions 
The editor(s) will make a decision regarding your paper based on the reviewer reports. It is common for an article not to be accepted in first draft and you may be asked to revise and resubmit. If this happens, you will be given the reviewer reports and, possibly, some additional comments from the editor(s). These should advise you on what you need to revise before submitting a next draft. 

On acceptance, the paper will go to copy editing.




• Be respectful and acknowledge the time and care referees have taken 

• Engage positively and constructively with criticisms. Do not be 
defensive or aggressive 

• Respond either by common themes in referee reports or take each 
report in turn 

• Indicate what you agree with, what you disagree with and what 
changes if any you would propose to make 

• Provide a detailed list of changes made. This could avoid the need for 
further peer review. 
 

Responding to referees’ comments 



Handling rejection 

Take the opportunity to improve your paper 
• Carefully read the referees’ report and Editor’s letter. 

Establish why your article was rejected: 

• Was it a case of journal scope? 

• Was it due to flaws in your writing?  

• Are there fundamental issues that need to be addressed 
in your methodology or data? 

 

簡報者
簡報註解
It is very common for papers to be rejected. Studies indicate that 21% of papers are rejected without review, and approximately 40% of papers are rejected after peer review. [Cited from Wiley]

However, if you receive a rejection after your paper has been reviewed, you will have a rich source of information about possible improvements that you could make. Consider taking this opportunity to improve your paper, as it’s likely that many of the suggestions made during the original review would lead to an improved paper and by not addressing these points you are wasting the opportunity to increase your chances of acceptance at the next journal. 

If you feel that the decision was based on an unfair assessment of your paper, or that there were major errors in the review process, then you are within your rights to appeal. If you wish to appeal a decision, take the time to research that journal’s appeal process and review and address the points raised by the reviewer to prepare a reasoned and logical response.




Handling rejection 

Take the opportunity to improve your paper 
• Consider making the changes recommended by the referees. An 

unchanged paper is likely to get the same or similar comments 
even from different referees. 

簡報者
簡報註解
It is very common for papers to be rejected. Studies indicate that 21% of papers are rejected without review, and approximately 40% of papers are rejected after peer review. [Cited from Wiley]

However, if you receive a rejection after your paper has been reviewed, you will have a rich source of information about possible improvements that you could make. Consider taking this opportunity to improve your paper, as it’s likely that many of the suggestions made during the original review would lead to an improved paper and by not addressing these points you are wasting the opportunity to increase your chances of acceptance at the next journal. 

If you feel that the decision was based on an unfair assessment of your paper, or that there were major errors in the review process, then you are within your rights to appeal. If you wish to appeal a decision, take the time to research that journal’s appeal process and review and address the points raised by the reviewer to prepare a reasoned and logical response.




Publishing Ethics 



Publishing ethics 

Cambridge University Press is a member of Committee on Publication Ethics (COPE). 

Case Verdict 

Author requests permission to publish review 
comments received 

Denied: reviewers were told the process was 
confidential at time of carrying out review. 

Author of rejected paper publicly names and 
criticises peer reviewer 

Classified as a mistake by author (who 
apologised publicly to the reviewer) 

Author requests certain experts not to be 
included in editorial process 

Ongoing! Options: honour request, open peer 
review 

Publication of a manuscript on an external website 
after acceptance but prior to journal publication 

Classified as a mistake by author, who removed 
the manuscript from the external website 

Author sends gift to editor of journal while 
manuscript being reviewed 

Editor, worried about conflict of interest, returns 
the gift 

簡報者
簡報註解
Cambridge University Press is a member of the Committee on Publication Ethics (COPE). COPE gives advice on cases related to publishing ethics. Below are a few real life cases that have been submitted to COPE. What do you think the verdict will be on this? [ppt shows individual case first then verdict]

Author requests permission to publish review comments received   - Verdict: Denied: reviewers were told the process was confidential at time of carrying out review. 
Author of rejected paper publicly names and criticises peer reviewer   - Verdict: Classified as a mistake by author (who apologised publicly to the reviewer)
Author requests certain experts not to be included in editorial process  - Verdict: Ongoing! Options: honour request, open peer review
Publication of a manuscript on an external website after acceptance but prior to journal publication  - Verdict: Classified as a mistake by author, who removed the manuscript from the external website.
Author sends gift to editor of journal while manuscript being reviewed - Editor, worried about conflict of interest, returns the gift.






Open Access and Predatory Journals 



Definition of Open Access (OA)? 

Research (mainly journal articles) that are: 
• freely available on the public internet; 
• permits any users to read, download, copy, distribute, print, 

search, or link to the full texts of these articles;  
• allows spiders to crawl the articles for indexing; 
• pass them as data to software (machine-readable);  
• use them for any other lawful purpose; 
• without financial, legal, or technical barriers other than those 

from gaining access to the internet itself.  

Source: Budapest Open Access Initiative (2002) 

http://www.budapestopenaccessinitiative.org/read


The “Numbers” in Open Access (OA)? 

• 12,000 peer-reviewed Gold OA journals; 2.32 million Gold OA articles 
(in DOAJ)1 

• 4,100 Green OA repositories2  
• 5.4 million full-text articles on PubMed Central3 
• 58,000 OA books in Project Gutenberg4 
• 16,733 peer-reviewed OA books and chapters from 316 OA book 

publishers5 
• 970 OA mandates6 

Sources: 1 Directory of Open Access Journals (as of 2018);  
2 Directory of Open Access Repositories (as of 2018);  
3 As of 2018; 4 Correct as of April 2019; 5 Directory of Open Access Books (as of 2019); 
6 ROARMAP, as of May 23, 2016. 

http://www.gutenberg.org/wiki/Main_Page
http://oad.simmons.edu/oadwiki/OA_by_the_numbers
http://www.opendoar.org/find.php


Types of Open Access 

Gold Open Access 
Intent • Author (or institution/funder) pays a fee to the journal for 

Gold OA 

Access • Free & immediate public access to final version of article 

Use • Is determined by type of user licence, e.g. CC-BY-NC-ND.  
• Check with your journal 

Fees • Article Publishing Charge (APC) ranges between US$500 
to US$4500 depending on subject area/publisher 

How can I 
publish OA? 

• Publish in hybrid OA journal (subscription journal in which 
some articles OA)  

• Publish in OA journal 

簡報者
簡報註解
Open Access (OA) has become an important way to make research findings freely available for anyone to access and view. 

There are two types of Open Access; Gold Open Access and Green Open Access. 
Gold Open Access: the route by which content is made available as Open Access by the publisher, under a Creative Commons licence in a book or journal, usually on payment of a  one-off charge, an Article Processing Charge (APC). This is paid by the author or on their behalf, for example by an institution or funding body. To publish ‘gold open access’ you could either publish in an Open Access journal, or a hybrid OA journal. Most non-OA journals are hybrid - a subscription journal in which some articles are Open Access.
Green Open Access: is the route by which research content is made available as Open Access by being deposited in a repository by the author, institution or publisher. Some publishers require delays, or an ‘embargo period’, on when a research output in a repository may be made Open Access. There is no fee for this type of open access as costs are covered by library subscriptions. You can publish Green OA by publishing your work and then self-archiving in a repository.



Types of Open Access 

Green Open Access 
Intent • Allow authors to post online a version of their article  

• For traditional subscription journals that requires an 
embargo period (time delay)  

Access • Free public access to a non-final version of your article 

Use • Authors can use articles for range of purposes.  
• Open versions of article should have user licence attached 

Fees • No fee 

How can I 
publish OA? 

• Check your journal guidelines.  
• Typically publish and then self-archive in a repository 

簡報者
簡報註解
Open Access (OA) has become an important way to make research findings freely available for anyone to access and view. 

There are two types of Open Access; Gold Open Access and Green Open Access. 
Gold Open Access: the route by which content is made available as Open Access by the publisher, under a Creative Commons licence in a book or journal, usually on payment of a  one-off charge, an Article Processing Charge (APC). This is paid by the author or on their behalf, for example by an institution or funding body. To publish ‘gold open access’ you could either publish in an Open Access journal, or a hybrid OA journal. Most non-OA journals are hybrid - a subscription journal in which some articles are Open Access.
Green Open Access: is the route by which research content is made available as Open Access by being deposited in a repository by the author, institution or publisher. Some publishers require delays, or an ‘embargo period’, on when a research output in a repository may be made Open Access. There is no fee for this type of open access as costs are covered by library subscriptions. You can publish Green OA by publishing your work and then self-archiving in a repository.



Our Green Open Access Policy 
Personal Webpage Department or 

institutional repository 
Non-commercial 
subject repository 
(e.g., PubMed 
Central) 

Commercial 
repository 
(ResearchGate, 
Academia.edu, SSRN) 

SMUR At any time At any time At any time At any time 
AM On acceptance 6 months after 

publication  
(STM journals) 
 
On acceptance (HSS 
journals) 

6 months after 
publication (STM 
journals) 
 
On acceptance (HSS 
journals) 

Abstract only + link to 
VoR on Cambridge.org 

VoR Abstract only + link 
to VoR on 
Cambridge.org 

Abstract only + link to 
VoR on Cambridge.org 

Abstract only + link 
to VoR on 
Cambridge.org 

Abstract only + link to 
VoR on Cambridge.org 

This policy is updated as of 10 May 2019 and we reserve the right to amend the policy as deemed fit. The latest policy can be viewed here: 
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals 

簡報者
簡報註解
Open Access (OA) has become an important way to make research findings freely available for anyone to access and view. 

There are two types of Open Access; Gold Open Access and Green Open Access. 
Gold Open Access: the route by which content is made available as Open Access by the publisher, under a Creative Commons licence in a book or journal, usually on payment of a  one-off charge, an Article Processing Charge (APC). This is paid by the author or on their behalf, for example by an institution or funding body. To publish ‘gold open access’ you could either publish in an Open Access journal, or a hybrid OA journal. Most non-OA journals are hybrid - a subscription journal in which some articles are Open Access.
Green Open Access: is the route by which research content is made available as Open Access by being deposited in a repository by the author, institution or publisher. Some publishers require delays, or an ‘embargo period’, on when a research output in a repository may be made Open Access. There is no fee for this type of open access as costs are covered by library subscriptions. You can publish Green OA by publishing your work and then self-archiving in a repository.

https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals
https://www.cambridge.org/core/services/open-access-policies/open-access-journals/green-open-access-policy-for-journals


Identifying Predatory OA Journals 

• Is the journal indexed in DOAJ? Scopus? Web of Science? 
• Some predatory OA journals are indexed in DOAJ 

• Where is their editorial office? 
• Is the address of the publisher/editorial office a physical 

office? 
• Who are their editorial board members? 

• Are the journal editors academics? Their affiliations? 
• Are the board members duplicated across the publishers’ 

journals? Email them directly to ask about the journal. 



Identifying Predatory OA Journals 

• Do you need to pay upfront before peer review? 
• Does publisher requests payment of  APC before they start 

peer review? 
• Does it list fake journal rankings or impact factors?  

• e.g. Universal Impact Factor; Journal Impact Factor, Global 
Impact Factor 

• Stick to reputable publishers and journals published by 
international societies 



Identifying Predatory OA Journals 

• Check the peer review policy 
• Usual turn-around time is at least four weeks; may not be 

thorough if the reports are provided very quickly 
• Be aware that journal title does not reflect its impact 

• any journal can call themselves “International” or use a 
city/country name as part of its title (e.g., International J of Bad 
Science, Oxford Journal of Dubious Research) 

• Does it have an ISSN? https://portal.issn.org/advancedsearch  
• Beall’s list (no longer updated):http://beallslist.weebly.com/  

https://portal.issn.org/advancedsearch
http://beallslist.weebly.com/


Cambridge Gold OA Journals (33) 



Cambridge journals’ Article Processing Charges 

For Cambridge University Press journals: 

• APC: £385 (US$600) to £1,780 (US$2,835) 

• Waiver/reduction of APC for authors from low- and middle-
income countries (World Bank list) 

• Peer review process and decision to publish independent of 
author intention to publish Gold OA 

 

http://data.worldbank.org/about/country-and-lending-groups


1. In which year was Cambridge University Press 
established?  

2. Which three items should you focus on when 
writing a journal article? Clue: T__, A__, K__ 

3. Please state the two different types of Open 
Access models (开放获取)? 

Pop Quiz #1 
Correct answer gets a prize! 

簡報者
簡報註解
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